
 
 
 

AUTHORITY TO SIGN A BID 
 
 

A. COMPANIES 
 
If a Bidder is a company, a certified copy of the resolution by the board of directors, 
personally signed by the chairperson of the board, authorising the person who signs this 
bid to do so, as well as to sign any contract resulting from this bid and any other 
documents and correspondence in connection with this bid and/or contract on behalf of 
the company must be submitted with this bid, that is before the closing time and date of 
the bid 
 
AUTHORITY BY BOARD OF DIRECTORS       
 
By resolution passed by the Board of Directors on…...........................20......,  
 
 
Mr/Mrs……………................................................................................................................  
 
(whose signature appears below) has been duly authorised to sign all documents in 
connection with this bid on behalf of (Name of Company)  
 
 
………………………………………....................................................................................... 
 
 
IN HIS/HER CAPACITY AS:............................................................................................... 
 
 
SIGNED ON BEHALF OF COMPANY:............................................................................... 
       (PRINT NAME) 
 
 
 
SIGNATURE OF SIGNATORY: ......................................................................................... 
 
 
DATE: ................................. 
 
 
WITNESSES: 1 .................................................. 
 
 

2 .................................................. 
 
 
 



 
 
B. SOLE PROPRIETOR (ONE - PERSON BUSINESS) 
 
 
I, the undersigned.............................................................................. hereby confirm that I  
am the sole owner of the business trading as 
  
 
............................................................................................................................................. 
 
 
............................................................................................................................................. 
 
 
 
...................................................................  ......................................................... 
SIGNATURE      DATE   
 
 
 
C. PARTNERSHIP 
 
The following particulars in respect of every partner must be furnished and signed by 
every partner: 
 
Full name of partner  Residential address  Signature 
 
........................................... ........................................... ........................................... 
 
........................................... ........................................... ........................................... 
 
........................................... ........................................... ........................................... 
 
........................................... ........................................... ........................................... 
 
We, the undersigned partners in the business trading as................................................. 
 
hereby authorise ........................................................................to sign this bid as well as 
any contract resulting from the bid and any other documents and correspondence in 
connection with this bid and /or contract on behalf of 
 
………………………………………………………………………………………………….. 
 
. 
.......................................... ........................................... ........................................... 
SIGNATURE   SIGNATURE   SIGNATURE 
 
 
.......................................... ........................................... ........................................... 
DATE    DATE    DATE



 
D. CLOSE CORPORATION 
  
In the case of a close corporation submitting a bid, a certified copy of the Founding 
Statement of such corporation shall be included with the bid, together with the resolution 
by its members authorising a member or other official of the corporation to sign the 
documents on their behalf. 
 
By resolution of members at a meeting on ................................. 20........... 
 
 
 
at……………………..........................................Mr/Ms........................................................,  
 
whose signature appears below, has been authorised to sign all documents in 
connection with this bid on behalf of (Name of Close Corporation) 
 
 
 
……………………………………………………………..........................................................
. 
 
.............................................................................................................................................  
 
 
 
SIGNED ON BEHALF OF CLOSE CORPORATION: ………………………………………  (PRINT NAME) 
 
 
IN HIS/HER CAPACITY AS ............................................................. 
 
 
DATE: ....................... 
 
 
 
SIGNATURE OF SIGNATORY: ......................................................... 
 
 
 
WITNESSES: 1   ......................................................... 
 
 
 

2   ......................................................... 


